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Request to Teach at Another Institution of Higher Education

[bookmark: _GoBack]
Faculty Name: 

Faculty Rank: 	Department: 

Specify contract year (i.e. AY 2013-14): 

Name of Other College or University: 

Describe proposed employment (list the course, number of credits for the course, dates/times for instruction and the delivery mode): 




Explain how this outside assignment will not detract from your full-time employment obligations:




Considerations for Approval

· The course is not offered at a time that would conflict with NSCS employment responsibilities.
· The time required for outside employment would not negatively impact full-time employment obligations.
· No performance concerns were listed on the most recent performance evaluation.
· The proposed employment will occur at a regionally accredited institution of higher education.

Requested By:

_________________________________________		_________________________
                             Faculty Signature					         Date

Dean Recommendation:

Approve ________    Deny ________

Comments: _________________________________________________________________________________

_________________________________________		__________________________
                              Dean Signature						          Date

Decision by Vice President for Academic Affairs

Approved ________    Denied ________

Comments: _________________________________________________________________________________

_________________________________________		__________________________
                       Vice President Signature				       	          Date
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